CaST Account
Application Form - 2021
Before you start:




Please read all information and principles related to this account and application on the CaST website
Please ensure you complete all sections of this form – incomplete applications will not be accepted
If you wish to include supplementary information please indicate so in section 6.0 and attach with your completed
form when returning, clearly indicating which section of this document your additional information relates to
If you have any questions regarding this form please contact CatchmentSystemsThinking@uuplc.co.uk
Once you have completed this form please send to CatchmentSystemsThinking@uuplc.co.uk by 16/04/2021




Summary
Please provide a succinct summary of your project including what it aims to achieve, anticipated benefits and how it
relates to the relevant project criteria principles.

1.0

Eligibility

Please answer the following headline eligibility criteria.

1.1

Is your organisation a charity or equivalent?

Funding is only available to charities or organisations with charitable status.
Yes
No

1.2

Is there a legal requirement to carry out the proposed activity?

Funding is not available for an activity that is to ensure compliance with a legal requirement.
Yes
No

1.3

Please tick the following boxes to confirm what you have enclosed.

Essential
Evidence of charitable status
Most recent annual report
Most recent audited accounts
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Evidence of public and employer’s liability insurances
Desirable
A copy of your organisation’s equal opportunities
statement

A copy of your organisation’s Health and Safety
policy(ies)

2.0 Organisation details
2.1

Name of organisation

This should be your organisation’s full name.

2.2

Address of organisation

The main address and postcode of your organisation.

2.3

Contact details

This should be the main contact for the project but it could also be an agent acting on behalf of the named
organisation. We will use this address each time we contact you. It is important that you give your full postcode.
Remember to include your full phone number.
2.3.1

Name and position of the person dealing with this application

Title (Mr, Mrs, Miss and so on)
First name
Last name
Position
Address and postcode

Contact numbers
Phone
Mobile
Email
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2.3.2 Name and position of the project manager
This should be the person who can talk about the project in detail, if different to the person named in 2.3.1.
Title (Mr, Mrs, Miss and so on)
First name
Last name
Position
Address and postcode

Contact numbers
Phone
Mobile
Email

2.4

What is your organisation?

We may check your charitable status, your company registration and VAT registration with the relevant authorities.
Please provide evidence of your charitable status, most recent annual report and audited accounts.

2.4.1

The sole applicant

Yes
No
N/A

2.4.2

The lead organisation of a consortium or partnership

Yes
No
N/A

2.4.3
Yes

A registered charity (mandatory)
Give your charity registration number

No
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2.4.4
Yes

VAT registered
Give your VAT registration number

No
N/A

2.4.5
Yes

A registered company
Give your company registration number

No
N/A

2.5

Collaboration and partnership

If you are applying for funding to support the project with contributions (financial or non‐financial) from any other
organisations, please provide:

 the names of the other organisations
 a description of their role within the project.

3.0

Project description

This information in this section should summarise the project plan. If you would like to submit any additional details
of this plan, these should be attached as supplementary information.

3.1

Project title

We will use the title you provide to identify your project. Please keep your title short, descriptive and where possible
incorporate a location / geographical boundaries

3.2

Project category

Please indicate the category that your project is most applicable to – please note you may only choose one category,
however if you feel your project has benefits to both you can outline this information in following questions. If you
require additional details on these categories, please refer to the principles found on the CaST website:
Engagement with Nature
Promoting Markets
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3.3

What is the proposed start date and completion date for the project?

Please indicate when your project is due to commence and is expected to be completed. We appreciate project start
dates may be reliant on receiving funding, however please provide as clear an indication as possible.
Estimated start date (DD/MM/YYYY)
Estimated completion date (DD/MM/YYYY)

3.4

Is the project an extension of an existing project?

Yes
Please give details of previous work

No

3.5

Location and scale

Please use the below box to provide details of where this project will take place. Please include as much detail as
possible including, for example, relevant catchment(s), water bodies, grid references and any other relevant
geographical information. Projects outside of United Utilities operating area will not be considered. If you have any
supplementary information such as maps or photographs, please attach these as supplementary documents with
your submission and include reference ‘3.5’ within the document title.
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3.6

Description of your project

Please provide a description of your project including:
3.6.1

The nature of the issues your project has been developed to address

3.6.2

What will your project do to address these issues?

3.6.3

What objectives does your project aim to achieve?

Please make these as specific, measurable, achievable and realistic as possible.

3.7

How will your project contribute to the aims of the CaST Account?

This question requires you to outline how the project will contribute to the relevant aims of the CaST Account, as
listed on the website. These should be specific to the project category, either Engagement with Nature or Use of
Markets. Your answers here should explain in detail what the project aims to achieve and the benefits that it will
provide, these can be a variety of benefits including, for example, environmental, economic and social.
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3.8

How does your project fit with wider plans?

If your project links strategically with any wider plans or initiatives such as relevant landscape, biodiversity
or catchment improvement plans, please outline the details of this below.
Where relevant please indicate the degree of support you have from partnership or steering groups associated with
these other initiatives.

3.9

Dissemination and promotion

Please outline any specific areas / activities covered by the project that can be used for demonstration or publicity
purposes.

3.10

Long‐term management

Please outline a management plan (including full justification of why management may not be required) to ensure
the longevity of benefits delivered by the project after the CaST Account contribution ceases.

3.11 Planning and consents
Does the project require any statutory consents or other permissions to start the project? Please provide details of
steps that your organisation intends to take to obtain such consents.
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3.12

Risks

Please outline the perceived risks to delivering the project, and how you intend to mitigate and address them.

4.0

Project control

4.1

Management and management structure

Describe the management structure and skills necessary to implement your proposed project. Does your
organisation have these skills? If not, what plans are in place to address this? Please include details here or attach
them as supplementary information – please include the reference ‘4.1’ on any supplementary attachments.

4.2

Project milestones

Please provide a concise summary of project milestones including expected dates that these milestones will be
realised. You can provide a separate schedule of activities (for example, an activity or Gantt chart) to explain what
you are going to do and when, if necessary. If you provide any separate information with your submission, please
include the reference ‘4.2’.
Multiple‐year bids should be designed for sectional completion. As far as is practicable, they should be packaged to
form discrete phases of work that can be completed within a financial year.
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4.3

Activity costs – itemised breakdown of costs by activities

Use the table below to estimate the costs of key elements of the project. Activity description should align to
milestones outlined in 4.2. Costs in this financial information section should be total costs (i.e. inclusive of
contributions of other funding bodies). However, they should only include VAT if it is irrecoverable.
Activity description (N.B. please indicate key milestones and
dates)

2021/22
(£k)

2022/23
(£k)

Total
(£k)

Total

4.4

Arrangements for project evaluation

Please provide an outline of an evaluation plan to determine whether the project has led to the anticipated
benefits / outcomes in an efficient and effective manner. It must also identify lessons learnt from the
implementation of the project process.

5.0

Financial information

5.1

Expenditure type

Use the table below to provide a breakdown of the total costs of the project by type. Please summarise the project
costs according to the heading provided. If there are other costs which should be shown separately, please indicate
in the table below in ‘others’ row, or include as ‘Supplementary Information’ in section 6.0.
Direct costs are those that are specific to the project and charged at the actual amount incurred, for example,
employment costs of staff working on the project, travel and subsistence, equipment.
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External expertise costs are those that you procure from third parties to carry out project deliverables. For projects
within the ‘Use of Markets’ category, where these costs relate to project interventions, they must be selected through
the use of markets or other commercial opportunities. If subcontracted for the ‘Engagement with Natural’ category
they should not be more than 70% by value of the value requested. If there are exceptional circumstances requiring a
higher level of subcontracting, please include an explanatory note in section 6.0, ‘Supplementary Information’.
Indirect costs are those costs which could be considered as overheads or administration. These costs, which are not
directly related to any one project or activity, are a necessary part of the costs of undertaking the activity, for
example, electricity or building maintenance. Overheads should not exceed 20% of direct costs.
Type

2021/22
(£k)

2022/23
(£k)

Total estimated
cost
(£k)

Direct costs
Staff salaries/costs
Material, equipment and machinery
Travel, accommodation and subsistence
Meetings and conferences
Compensation payments
Others, please specify
External expertise
Contractors
Professional fees (audit, consultancy etc.)
Others, please specify
Indirect costs
Rent
Utilities
Insurance
Others, please specify
Others
Irrecoverable VAT
Others, please specify
Total

5.2

Total budget requested

Please outline the total budget requested. This is the amount you are applying for. The amount allocated might be
different from the amount requested. This will be specified in the agreement letter if your application is successful.
Please also note that budget allocation will be determined through one application cycle. Subsequent application
cycles will only open in the event that we are not able to allocate the full account value in the first cycle.
The total value requested should exclude match funding or other contributions.
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Percentage of total project cost requested

%
2021/22
(£k)

2022/23
(£k)

Total
(£k)

Value requested from CaST Account

5.3

Additional project contributions

If the value requested from the CaST Account is less than 100% of the total project costs, please confirm your
contribution arrangements. Please ensure that this is authorised by the contributors. Please outline the sources and
arrangement of contributions below, including whether the contribution is confirmed or prospective.
Contribution details
 Outline of who the additional contributors are
 What is the purpose of the additional contribution(s)?

5.3.1

Arrangements of contribution –
i.e. confirmed or prospective

Indicative
value of
contributions
(£k)

Do you have any other live unconfirmed applications for funding in relation to this project?

Yes
No

6.0

Supplementary information

Please use this section to reference all the supplementary information you have attached to support this application,
where applicable, including corresponding section references (e.g. 1.1 etc.).

Please tick the boxes below for documents included or tick ‘N/A’ if not needed in this instance.
Essential

Yes

N/A

Project plan
Management plan
Consents and licences
Memorandum of agreement
Maps or plans of proposed site
Planning permissions
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Others – please specify

7.0

Data Protection

In this section:
Data Protection Laws means all laws that relate to data protection, privacy, the use of information relating to
individuals, and/or the information rights of individuals including, without limitation, the Data Protection Act 2018
and the UK Regulation
Controller, Processing and Personal Data have the meanings given under the UK Regulation
UK Regulation means the retained EU law version of the General Data Protection Regulation ((EU) 2016/679) (as
amended under domestic law from time to time)
United Utilities Water Limited (“United Utilities”) will use the information you provide in this application form so
that we can process and assess your application and administer the CaST Account. To the extent that such activities
involve the Processing of Personal Data, United Utilities will be acting as Controller in respect of the Processing of
that Personal Data in connection with your application and for the purposes detailed below (if applicable).
We may also process Personal Data in accordance with our privacy policy
(https://www.unitedutilities.com/privacy/).
All Processing of Personal Data carried out by United Utilities will be carried out in accordance with Data Protection
Laws and in line with United Utilities privacy policy.
In providing the information contained in this application form to United Utilities (including any Personal Data
contained within it) you hereby consent to United Utilities using that information and data for the above purposes
and confirm that in providing us with such information and data for these purposes you have complied with, and will
continue to comply with, all Data Protection Laws.

8.0

Declaration

I, a duly authorised officer, for and on behalf of the organisation whose name appears below, hereby agree that
United Utilities, as administrator of the Catchment Systems Thinking (CaST) Account, reserves the right not to, and is
under no obligation to, enter into any arrangement or obligation (including, without limitation, to provide any
funding or other financial commitment) pursuant to this form and may withdraw or cancel the CaST Account
programme at any time without any liability on its part to the organisation named below or any third party. For the
avoidance of doubt United Utilities does not in any way agree to relieve the organisation of any obligation it may
have in statute or otherwise in respect of the project or any information contained in this form (and in particular, but
without limitation, I acknowledge and agree to the provisions of section 7 (Data Protection) above).
I confirm that the information contained in this form (including any supporting documents) is true, accurate and
complete and that all necessary supporting documents are attached to this form and are in accordance with the
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requirements set out in this form. I acknowledge and accept that United Utilities is not under any duty or obligation
to verify the information provided in this form (including, for the avoidance of doubt, any supporting documents).
Warning
A false or inaccurate statement may lead to disqualification from the assessment process and (without prejudice to
United Utilities’ other rights and remedies) withdrawal of any grant award or offer of payment and recovery of
payments made.
Signature
Name (BLOCK CAPITALS)

Title (Mr, Mrs, Miss and so on)
First name
Last name
Name of organisation
Duly authorised to sign this form on behalf
of
Position
Contact numbers, including the area code
Phone
Mobile
Email
Today’s date (DD/MM/YYYY)

For internal use only
CaST reference number
Scheme Reference
Date received (DD/MM/YYYY)
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